SAFEGUARDING AND DATA PROTECTION STATEMENTS

BCA Commitment to Safeguarding Principles

British Campus- Algeria is fully committed to students’ safeguarding and protection, promotes the
welfare of children and young people; and expects all staff and volunteers to share this commitment.
All selected teaching and non-teaching applicants will be required to take responsibility for promoting
and safeguarding the welfare of all children within our school, as well as adhere to; and ensure
compliance with the school’s child protection policies and procedures. All successful applicants will be
subject to satisfactory Criminal Background Checks either nationally or/and internationally. We
understand that your privacy is important to you, and we are committed to respecting your privacy and
any of your personal data - which is any information that is capable of identifying you as an individual
person. This Privacy Notice sets out how we handle and protect your personal data in connection with
our recruitment process. It only applies to the personal data of job applicants, potential candidates for
employment and those who participate in our recruitment events. We will process your personal data
in accordance with this Privacy Notice, unless such processing conflicts with the requirements of
applicable laws.

As part of BCA Safeguarding policy, all post holders are subject to appropriate vetting procedures. If
you receive an offer from us, we will therefore conduct a background check on you or instruct a third
party to do so on our behalf before proceeding with your employment. Our legal basis for background
screening is our need to perform precontractual measures related to our commitment to safeguarding
our students in our school and establishing our employment relationship. You may be contacted by a
third-party background screening service provider to request authorisation for the release of your
information, and at that time you will be provided with further information about the process and what
personal data it might involve at all stages.

1. BCA Data Controller & Protection Officer

British Campus- Algeria

Location: Algeria

Data Protection Officer: dcpo@british-campus.com
2. Purpose of the Data Processing

Your personal data will be processed for the sole purpose of handling your application for job
vacancies advertised/offered by BCA. Your personal data may also be used to send your information
about vacancies and job opportunities that may arise and suit your profile and aspirations.

3. Legal Basis of the Processing

The legal basis for the processing of your personal data is your express consent. You may revoke
your consent at any time by contacting us at the email address indicated above. Revocation of your
express consent will not cancel or invalidate any operations and processing carried out prior to such
revocation.




4. Categories of Personal Data

BCA will only process the personal data that we need to evaluate your application for the job
vacancyl/ies for which you have applied. This data will fall into the following categories:

- ldentification data (name, ID, address, phone number, email, etc.)

- Marital status and family information

- Physical or mental disability where this has been provided by you for the purposes of
facilitating the recruitment process

- Academic data

- Employment history/experience data

- Official employment references

- Any other personal data submitted by you that may be useful for the selection process

If the data you have provided includes information about third parties, we understand that you will
already have obtained their express consent to share it with us. You are entirely responsible for any
failure to comply with this obligation.

5. Recipients of the Data

Your personal data will be communicated between different BCA Departments, as per our recruitment
process. As for third parties, we will only share your personal data when strictly necessary to carry out
the selection and/or employment process, or unless legally or judicially mandated to do so. This
includes contacting your provided referees in line with our referencing process.

6. International Data Transfers

BCA is located in Algeria, and we follow the local bylaws and regulations; hence, by applying to our
vacancies, you expressly accept the possibility of international data transfer to Algeria. As far as is
possible, we have put in place mechanisms to ensure adequate protection of your personal data.

7. Data Storage

Your personal data will be kept for as long as it is useful and necessary, providing you have not
revoked your express consent. In any case, the maximum retention period is one year from the time
you provide us with the information. In the case of inactivity during this period, we will proceed to
automatically delete your personal data, but not before requesting your new consent in case you
would like us to keep your data for future opportunities. In the event that your application is successful,
your personal data will be kept for the duration of your employment with us and a maximum period
post-employment as defined by the relevant country data retention policy.

8. Your Rights

In accordance with the provisions of the General Data Protection Regulation, you have the possibility
to exercise the following rights at any time:

- Access — you have the right to request a copy of your personal data that we hold about you,
and details of how we use that information

- Redctification — you have the right to amend, rectify or update your personal data

- Erasure — you have the right to request erasure of your personal data

- Termination — you have the right to demand that we cease the processing of your personal
data

- Limitation — you have the right to demand that we restrict the processing of your personal data

- Migrate — you have the right to migrate your data that we hold about you, and use it for your
OWN purposes

You may exercise your rights by sending a written communication to the address indicated below, if
you consider that your rights have been violated or disregarded.

You can also contact our Data Protection Officer at: dcpo@british-campus.com



mailto:dcpo@british-campus.com

9. Laws and Jurisdiction

Our platform allows any candidate in the world to apply for our jobs in any location. All matters relating
to liability and legal disputes in connection with such applications (including as to data protection
matters) shall be subject to the local laws. By applying to our job offers and accepting our privacy
policy, you expressly agree to this and waive any objection to this or claim that any other jurisdiction or
law may apply.

10. Statement

| hereby inform you that | have read and understood the terms and conditions of this Privacy Notice
with regards to the processing of my personal data, and | agree to the use of my personal data as has
been explained. | also guarantee that all my own and third-party information is true to the best of my
knowledge; and | assume full responsibility for any non-compliance.

British Campus- Algeria reserves the right to reject any application in the event of non-compliance with
the commitment to reliability of information, notwithstanding our wider right to reject any application
that does not meet our requirements.

| ACCEPT

Date:
Full Name:
Position:

Signature:

| DECLINE

Date:
Full Name:
Position:

Signature:




